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Address
Vill. : Kardaitola

(Near Barbari Chowk)
P.O.- Barbari

Via.: Kalag
Pin-781351

Nalbari (Assam)

Ref Date

VACANCY ANNOUNCEMENT

Announcement No: GVM/VA/Extrernal I LO / 2025

GVM is planning to implement a project entitled 'Enhancing Foundational Learning by lmproving
Functioning of Anganwadis and School Libraries in Assam", in the following places:

a) €oreswar Educational Block, Tamulpur District

biChenga Educational Block, Barpeta District

The project is supported by Tata Trusts for a period of three years. To facilitate this implementation
GVM is announcing vacancies for following positions at Gramya Vikash Mancha (GVM) . Applications
are invited for eligible candidates for the available positions at Gramya Vikash Mancha (GVM)

located in Kardaitola {Near Barbari Chowk}, P.O.- Barbari, Pin: 78135l,Via: Kalag, Dist: Nalbari,

Assam, lndia.

05 7L 2025

Sl No. Title of the
position

Qty of
vacant
position

Essential

Qual ification/Experience
Period of
Engagement

Salary and
other
allowances

1 Projeet
Manager

1 The candidate should
be a Postgraduate,
preferably in Social

Science, SocialWork,
Education, Child
Development,
Psychology,

Development Studies,
Business

Administration from a
recogn ized institution,
with a minimum of
two years of work

lnitially 11

Months
Rs.60000.00-

Rs.65000.00
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in Social Science, Social

Work, Education, Child

Development,
Psychology,
Develonment Strrdies- r - _ -_

Business
Administration from a

recognized institution,
with a minimum of
four years of work
experience in projects
preferably related to
arlr rrr*ian ar nhilrl

development.

The candidate must
have proven

leadership, strategic
planning, and team
man a06manf

experience, along with
strong skills in data
analysis,

communication,
coordination, and
stakeholder
engagement.
Proficiency in MS

Office, project
management tools,
and report writrng is

essential. The

candidate must be
willing tc travel
extensively and be
capabie of handling
multiple tasks. Fluency
in English and the local

or regional language is

preferred.
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2. District
Coordinator

2 The candidate should

be a Postgraduate,

preferably in Social

Science, Social Work,

Development Studies,

Child Development,

Education, Psychology,

Business

Admin isti'ation fronr a

recognized institution

with a minimum of 2

years of work

experience,

or

A Graduate, preferably

in Social Science, Social

Work, Development

Studies, Child

llorrplnnmpnt

Education, Psychology,

Business

Administration from a

recognized institution

with a minimum of 4
years of urork

experience in projects

preferably related to
education, child

development, or

community

development. Proven

leadership, strategic

planning, and team

management

experience. St:'ong

skills in data analysis,

communication,

coordination, and

stakeholder

engagement.

tnitially L1

Months
Rs.45000.00-

Rs.50000.00
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Proficiency in MS
(.]ffina nrniart
vlilvL,

management tools,

and report writing.

Fluency in English and

local/regional

language preferred.

Strong leadership,

eommLiRieation, ancl

community

mobilization skills.

Proficiency in the local

language and basic

computer operations.

Ability to manage field

teams and multitask

under minimal

su pervision.

3 Academic
Coordinator
(Early

Childhood
Education)

2 The candidate should
possess a Master's or
Bachelor's degree
preferably in Education,
Sociology, Socia I Work,
Child Development,
Psychology, or a related
field, with 2-4 years of
experience in early
childhood education or
foundational learning
programs. Strong
facilitatio n,

communication, and

mentoring skills are
essential, along with
creativity and a child-
centric approach to
learning. Proficiency in

the local language and
basic computer skills is

also required.

lnitially 1L

Months
Rs.40000.00-

Rs.45000.00

4. Academic
Coordinator
(Library
Education)

2 The candidate should
possess a Master's or
Bachelor's degree
preferably in Education,
English, Library Science,

lnitially 11

Months
Rs.40000.00-

Rs.45000.00
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or a related field, with 2

years of experience in
education, literacy, or
library-based programs.

They must have strong
fa cilitatio n,

communication, and

training skills, along with
a passion for promoting
reading and chilcj-centric
education. Proficiency in

the local language and

basic computer skills is

also essential,

5 MIS lncharge t The candidate should
hold a Master's or
Bachelor's degree in

Computer Science,
lnfnrm:f inn

Technology, or a

relevant discipline,
with minimum l year
of experience in data

managernent or MIS

roles, preferably in
NGO or development
projects. Strong
analytical, reporting
and database
management skills are

essential. Proficiency
in MS Exeel, data
visualization tools, and
MIS software is

requireci. The

candidate should also

have good

communication skills

and attention to detail.

lnitially 11

Months
Rs.22500.00-

Rs.25000.00

6. Accountant 1. The candidate should
have a Bachelor's degree
in Commerce,
Accounting, or Finance,

with at least 2 years of
experie nce. Proficiency
in Tally, MS Excel, and

basic computer
applications is essential.

lnitially 11

Months
Rs.22500.00-

Rs.25000.00
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The person must possess

strong attention to
detail, knowledge of
accounting standards.
and the abilit_v to
maintain transparency
and accuracy in all

financial rnatters.
Familiarity with donor-
funded project finance
and reporting will be an

added advantage.

7 Education
Facilitator

30 (15+15) The candidate should
have a Bachelor's
degree, preferably in
Education, Social
Work, or a related
field, with at least L

year of experience in

teaching, child
facilitation, or
education programs.
Strong communication,
facilitation, and child
engagement skills are

essential. The

candidate should have

a passion for working
with children, basic
computer knowledge,
and proficiency in the
local language.

Initiaily i.1
Months

Rs.15000,00-

Rs.17500.00

lnterested person can submit their application in specified link along with updated CV
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Last Date for submitting Application: 15 November, 2O25, an or before 11.59 pm.

Selection Procedure: Candidates will be selected through different stages of Interview

Tentative Date for Interview: The date, venue, and time of the interview will be informed by email or
telephone at least three days in advance after short listing the candidates.

Job Description against each position is attached herewith. For further information, if any, please call

at +918133901778 (Himangshu Das), +91700217351.1. (Derajuddin Ahmed) (from 10.30 am to 5.30

pm).

Candidates are also advised to visit our official website https://www.gvmassam.org regularly to get
..'^l-+^l ;-t^--^.:^- -^-^-)i^- J^+^ +:*^ ^-l ,,^^.,^ ^f +L^ ..,-:+^- +^^t li^+^-,,i^,^,^ufrudtcuililuriltdLtutrrEEciluiltE,trdLErLilllErdlluvciluEUlLrrEwrrLLErrLtr]L/illLctvlqw5.
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President

Gramya Vikash Mancha

Prosident
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